RETEST GUIDELINES

Retest for a particular exam is offered to students depending on the performance of the class on that exam, as determined by the instructor.  The retest consists of questions similar to, but not the same as that of the exam.  It has fewer problems, and is taken in a shorter amount of time.  The instructor reserves the right to limit the highest possible score between 90 points and 100 points. The best score will be recorded for that particular exam.

Checklist:

· Meet instructor to identify concepts that need further investigation and practice.

· Schedule to see tutor, TIPster or instructor to do worksheets or appropriate directed learning activities.

· Submit worksheets or directed learning activities to designated person.  He/she initials every paper turned in.
· Take retest as scheduled.
______________________________________________________
I understand that I need to perform all tasks listed above before I can take any retest.  I am also aware that I can only take retests on the day and time set by the instructor.

Name of Student: _________________
Course: ___________

Signature: _______________________ 
Exam # ___________
